Submit a POPE

(Place of Public Entertainment)

Click on the following Link Yarra City Council - eProperty - Home Page

Or enter following details into your https://www.yarracity.vic.gov.au/services/building-in-
web browser yarra/place-of-public-entertainment-pope

) hitps://wwwparsacityic govaufserices/bulding

Scroll down and click on APPLY s - R o ~ EETETETR]

ONLINE ) commen | wwa | e | cown | somorm

W\‘:iﬁ“:\ HOME  ABOUTUS  SERVICES  THEAREA  WHATSON Q

Home ~ Services = Bulding inYorra ~ Place of Public Entertainment (POPE)

PLACE OF PUBLIC ENTERTAINMENT (POPE)

A Place of Public Entertainment (POPE) is often required for events that need to temporarily occupy @
building or public space or conduct  street party

These permits have @ checklist of requirements that event organisers must meet to ensure the safety and
wellbeing of the people attending has been considered

Under the Building Act, a building surveyor is required to issue an occupancy permit before the event
goes ahead

How do | apply for a POPE?

Agree to the Terms and Terms and Conditions
Condltlons and CIICk Contln ue Yarra eServices Terms and Conditions of Use:

Access to Yorra City Council's "Yarra eServices' (Service) is restricted to owners of property within the
City of Yorra {and their nominated ogents) and organisations or individuals who conduct business with

Yarra City Council.
@ By using the Service, you acknowledge that you have read and understood these terms and conditions

and agree to be bound by them.

Read our Terms and Condition

Read our privacy statement

Bead our disclgimer

B Agree to the Terms and Conditiens

Complete Application o
Information (Step 1) questions ;
and click Next



https://eservices.yarracity.vic.gov.au/WebApps/eProperty/P1/GuestHome.aspx?r=P1.WEBGUEST&f=$P1.EPR.GUESTHME.VIW

Property Address (Step 2) using the
Fast Search enter the address you
wish to apply for a Temporary
Occupancy Permit for.

The address will appear under
formatted address.

Click Next

Step 3 — Event Organiser enter
the details of the event organiser/
company and click Next

Step 2 of 8
Application Information

¥ Property Address
Event Organiser
Builder {if required)
Building Practitioner

Delivery Email Address

Property Address

Application Summary
Building - Place of Public Entertainment - Place of Public Entertainment

Property Search

In accordance with the current Reguiation of the Building Act, | hereby opply for a Temporary
Occupancy Permit for the site.

File Attachments

Summary Information

X cancel Application

wshopping Cart

Step3of 8
Application Information
Property Address

¥ Event Organiser
Builder (if required)
Building Practitioner
Delivery Email Address
File Attachments

Summary Information

X Concel Application

wwShopping Cart

Address Land

Fast Search 325 Bridge m |

U'Advanced Search

Unit Number

House Number

Street Name

Suburb

Posicode

® 325-333 Bridge Rd Richmand VIC 3121 NO legal fields are recerded on this land parcel

Event Organiser

Application Summary
Building - Place of Public Entertainment - Place of Public Entertainment

Please provide all required fields to odd o new name association ta your appiication. Business must be
selected to odd your ABN/ACN,

Please selectapplicoble  ® Person O Business

Given Nomes*

Address Detail”
Suburb®
Postcode

Please enter at least one daytime contact number*

Home Fhane
Work Phone
Mabile Phone

Email Address



Complete Building (if required)
details (step 4) once completed click "
NEXT

Builder (f required)

-

If this step isn’t relevant click SKIP Bulding Frcttoner
Delivery Email Address
File Attachments

Summary Information

% Cancel Application

dShopping Cart

Complete Building Practitioner _
details (step 5) once completed click e
NEXT

Builder (f required)

v

If this step isn’t relevant click SKIP S

File Attachments

Summary Information

% cancel Application

s Shopping Cart

Builder (if required)

Application Summary

Building - Place of Public Entertainment - Place of Public Entertainment

Please provide all required fiekis to add @ new name association to your appiication. Business must be
selected to odd your ABN/ACN.

Please selectapplicable  ® Person O Business

Given Nomes*
Sumame®
Address Detail”

Suburb®

Please enter ot least one daytime contact number*

Home Phane
Work Phone
Mabile Phone

Email Address

Building Practitioner

Application Summary

Building - Place of Public Entertainment - Place of Public Entertainment

Please pravide all required fields to add a new name ossociation to your application. Businass must b
selected ta add your ABNJACN.

Please select applicable @ Pergon O Business

Given Names*
Sumame*
Address Detail”
Suburb™
Postcode™

Please enter at least ane daytime contact number®

Home Phone
Work Phone
Mobile Phone

Email Address

=



Complete Delivery Email Address
details (step 6) once completed
names will appear under Added
Names.

The email addresses will be used to
communicate with you about your
report and consent. This includes
general communication, invoices etc.

Correspondence can be sent to more
than one email address. Please enter
your first email address and click
Add.

Then continue to enter as many email
addresses as needed. Please add all
relevant email addresses, even if you
have added them in previous steps.

Once all delivery emails are added
click NEXT.

Complete File Attachment (step
7)

The attachment types marked with
Asterix are mandatory.

You must ensure that the
documents you attached are
saved in the accepted file type
before uploading.

How to upload each document:

o Select Attachment Type

o Click on Choose File

o Select File

e Click on Upload

o Attachments once uploaded
will appear under Uploaded
Files

When uploading documents online
there is a file size limit of 128
megabyte per attachment. If a
document is larger than this, you
will need to reduce the size of it /
upload documents separately.

Click Next

Step6of 8

Application Information

Delivery Email Address

Application Summary
Building - Place of Public Entertainment - Place of Public Entertainment

T Please provide a valid email address. This email address will be used to send you information relevant
i/ to your application

Email Address [ test@test.com ]
Summary Information m
Added Delivery Email Addresses
® Cancel Application
Remove
@Shopping Cart
x
Application
nformation L
Application Summary
Property N
Building - Place of Public Entertainment - Place of
sent Organiser Public Entertainment
Builder (if required)
Building Practitioner -"T"w Upload any files relevant to your opplication that meet the file type
N \ requirements
P File Attachments Attachment Type Accepted File Types
Summary Covering Letter*
nfarmation ® A covering letter detailing what is being DOC.DOCX FPDF.PNG,|PG.JPEG
proposed. *
X Cancel Application PGP
wShopping Cart

Type of Temporary Structure
Far each Prescribed Temporary Structure, or
permanent structure, you m provide:

DOC,DOCX PDF,PNG,|PG,|PEG

om the land/property owner  DOC,DOCX FDF.PNG, |PG,JPEG
Upload a File
Mo file chosen
Uploaded Files
=2



Step 8 — Summary Information ... Summary Information
and click Continue

the Summary link on she lefi-hond side of the sor

informaticn i the next siep.

[ ome
Complete Applicant step and click Applicant
Complete
=] =)

If you would like a copy of the application Click Print and this allows you to save the summary
as a PDF or print a hard copy.



